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HOJOKAHHE
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paborunxos MKOY oo

L. O6uue nonoxeHns

1.1. Hacrosumee onowenue o6paboTie NEpeomitnLimx Junmuy palo sy
(aanee — lloaokenwe) MYHHIIDAILHOTO Ka3EHHOIO OOICOOpaIoBaTEILHOTD
yupexaennn  «locrannuekas  ocnosHas  ofweolpazoBateantasnh  WIKO 0
paspaboraio B8 cooTeeTeTErM ¢ Tpyaosssm KogexcoM Poceniickoi eaepain
Koucruryuneit Pocowiickoli ®ezepaumn, ['paxaanckum xoaexcom Poceiiicnon
®enepaunn, Degepannisim  3akoHoM «O6  wedopMal,  HHQOPMEIHOHIL
TEXHONOTHAX ® O 3ammdTe nudopmaunmy, @ejepaisHbiv  3akosom )

NEPCOMATLHIX  Aniixy, [TpasuaaMu  BHYTPEHHErO TPYAOBOTD  PACTIOPN N
MKOY 1001l

1.2, Leas puspaGoren  [lonoxenus — onpeacaenme nopsana  obpabois,
NEPCOHMALHLIX ARHHMX PABOTHMKOB: OOCCHEYTHUS 3MUNTRL Npas # CBodo
paboTHHKOB OpH 0GpaGoTRe HX NEPCOHANBHEIX JRHHBIX, # TAKKC YUTRHOBIC
OTBETCTBEHHOCTH AOVUKHOCTHBIX JTHIL, HMEIONIMX  JOCTYN K [ICECOMRNLI L
aannbiM paGorankos MKOY T'OOILl | 33 Hessimonwenwe Tpebosanui nHopw

PeryaRpyouEx oGpaboTky M JAUIHTY NEPCOHMIBHBIX JAHHMX,

1.3. MNopsaok seojia » neficrane it mamenexns [ozoxenis.

1.3.1, Hacrosmee Tlonomenne BOTYHAET B CAIY © MOMOHTO €10 YTBEPKAC L
AMPEKTOPOM MYHHIIHTATHHOIO Ka3EHHOro 06Ieo0pa3OBATENEHON0 VUPEKACII1
alocTanMuckas  OCHOBMEY  OOIEODPAIOBATEALHAR  WKOND: ¢ Jedciiy .
Gecepouno, 20 sament ¢ro HoseiM [lonowesneM.

1.3.2. Bee wamenenin B Tloowenne BHOCKTCR NPHEAIOM.

1.4. Bee paborunxs MKOY ['OOI  nonasbl OsiTe 0IHAKOMACHK ¢ HECTONLN
[Mostoxesnem non Pocnucs

1.5, PemuM xOHGHICHIMANBHOCTH NEPCOHAIBHBIX TAHHBIX CHHMAETCH B8 CIY s
HX OGCLIMUHBARMA M 110 HCTEHEH IR 75 16T CPOKE HX XPUHCHHR, HIH HPOMTERIC L
HA  OCHOBAMMM  JKTOHEHMN  IKCNEPTHON  KOMMCCHM  00paiosatedio.
OPraHKIAUNK, €C/TH HIHOE He OTIPEISNEHO 3aKOHOM.



II. OcHOBHBIE IOHITHS U COCTaB MEPCOHAJIbHBIX TaHHBIX pa6OTHI/IKOB

2.1. qna nenen Hacrosuero [lomoxeHns HCOIb3yOTCS CIEIYIOIINE OCHOBHBIE
HNOHSTHS:

— TepCOHAJIbHBIE JaHHBbIE PaOOTHHKA — J00ass MHGOpMaIus, OTHOCSIIAsACA K
ONpENECNICHHOMY WJIM OTpEAeNIeMOMY Ha OCHOBAaHMU Takoil HHQOpMAIIH
pabOTHHKY, B TOM YHUCIE €r0 (pamMuiIusi, UMs, OTYECTBO, TOJI, MECAL, 1aTa U MECTO
pOXKIEHUs, aJpec, CeMeHHoe, COLMAIbHOE, MMYILECTBEHHOE I0JI0KEHUE,
oOpazoBanue, mnpodeccusi, T0XOnabl, Apyras uHbopManusi, HeoOXoaumas
paboToaaTeNtO B CBS3U C TPYJAOBBIMU OTHOIICHUSMU;

— 00paboTka TMepCOHAJIBHBIX JAHHBIX — COOp, CHUCTeMaTH3allusi, HaKOIUICHUE,
XpaHEeHue, YTOUYHEHUE (oOHOBIICHHE, W3MEHEHHE), HCITOJIb30BaHHE,
pacnpocTpaHeHue (B TOM 4YHCIE Iepefada), oOe3nYuBaHHUe, OJIOKHMPOBAHUE,
YHUUTOXEHUE NIEPCOHATBHBIX JaHHBIX padoTHUKOB MKOY I'OOUI ;

—  KOH(QUACHIMAIBHOCTh IEPCOHANBHBIX JAaHHBIX — 00s3aTeIbHOE  JJIA
COOJIIOJIEHNsT HA3HAYEHHOTO OTBETCTBEHHOIO JHUIA, MOJIYYUBIIErO JOCTYH K
NEPCOHANIHBIM ~ JaHHBIM  PaOOTHUKOB, TpeOOBaHME HE JOMYyCKaThb HUX
pacnpocTpaHeHus 0e3 cornacus pabOTHUKA WIM NHOTO 3aKOHHOI'O OCHOBAHUS;

— PpacmpoCTpaHCHHE IIEPCOHABHBIX JaHHBIX — JICHCTBUSA, HANpaBJICHHBIC Ha
nepesayy IEPCOHAIBHBIX JTaHHBIX pPAOOTHUKOB OMNPEIACICHHOMY KpYyry JIUIY
(mepemaya IMepCOHATBHBIX JAHHBIX) WM Ha O3HAKOMJICHHE C IEPCOHATBHBIMH
JTaHHBIMA HEOTPAHUYCHHOTO Kpyra JIMIl, B TOM 4YHciIe OOHApoJOBaHHE
NIEPCOHANBHBIX JIAHHBIX PAOOTHHKOB B CPEJICTBAX MAacCOBOM HWH(OpMAIINH,
pasMelmieHre B HMH(DOPMAIMOHHO-TCJICKOMMYHHKAIIMOHHBIX ~ CETAX WU
IPEIOCTaBICHUE JIOCTYIa K TEPCOHAIBHBIM JaHHBIM PAOOTHUKOB KaKHM-JTHOO
WHBIM CIIOCOOO0M;

— WCIOJIb30BAaHWE TIEPCOHANBHBIX JaHHBIX — JCWCTBHSA (Omepanuu) C
MEePCOHALHBIMU JTAHHBIMH, COBEpIIIaeMbIe JOJKHOCTHBIM JIUIIOM
o0pa30BaTeNbHON OpraHu3aluu B IEJSIX TPUHATHS PEUICHUN WIM COBEPIICHHUS
WHBIX JICCTBUM, TMOPOXKIAIONMINX IOPUIAYECKUE TIOCIEICTBUS B OTHOUICHUU
pabOTHUKOB JIMOO WHBIM O0pa30M 3aTparvBalOIIUX WX TpaBa M CBOOOIBI HIIU
mpaBa U CBOOOIBI IPYTUX JIUIL;

— OJIOKMpOBAaHHME TEPCOHATBHBIX JIAHHBIX — BPEMEHHOE TMpeKpaiieHue coopa,
CUCTEMATHU3AlINM, HAKOTUIEHUSI, UCIIOIb30BAHUS, PACHIPOCTPAHEHHS IEPCOHAIBHBIX
JAaHHBIX PAOOTHUKOB, B TOM YHCJIC UX MEpEIayH;

— YHWYTOXCHHUE TEPCOHATBHBIX JAaHHBIX — JCHCTBHUSA, B pe3yjbTaTe KOTOPHIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KaHHE  TMEPCOHANBHBIX  JaHHBIX B
WH(OPMAITMOHHON CHCTEME MEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB WJIA B PE3YyJIbTaTE
KOTOPBIX YHUYTOXKAIOTCS MaTepUalIbHbIE HOCUTENH TIEPCOHATBHBIX JaHHBIX
pabOTHUKOB;



— 00e31MYnBaHNe TEPCOHATBHBIX JAHHBIX — JCHCTBUS, B pE3yJbTaTe KOTOPBIX
HEBO3MOJKHO OTPEACIUTh MPUHAIIC)KHOCTh IEPCOHAIBHBIX JTAHHBIX KOHKPETHOMY
pabOTHUKY;

— 0oOILIeA0CTyIHbIE MEPCOHANbHBIE JAHHBIE — MEPCOHAJBHBIE JAaHHBIE, JOCTYI
HEOTPAaHUYEHHOTO Kpyra JHUI] K KOTOPHIM MPEJOCTaBIeH C coryacus paboTHHKA
WIM Ha KOTOpble B COOTBETCTBUM C (enepaJibHbIMM 3aKOHAMU  HE
pacnpocTpaHsieTcsi TpedoBaHUEe COOTIOAEHHS KOH(PHUIEHIIMATbHOCTH.

— nH(popmarus — cBeneHus (COOOIIEHUs, MaHHbIE) HE3aBUCHMO OT (POpMBI MX
IIPEICTABIICHHUS.
— JOKyMEHTHpOBaHHas WH(popManus — 3aQuKCHpOBaHHAS Ha MaTepUATHHOM

HOCHUTEJE  TMyTeM  JIOKyMEHTHpPOBaHMs  HMH(popMamus ¢  PEKBU3UTAMH,
MO3BOJIAIOIIMMHU  OTNIPENETUTh TakKylo HHPOPMAIMIO WM €€ MaTepHUaJbHbIN
HOCHTEIb.

2.2. B cocTaB nepcOHaNIbHBIX JaHHBIX PAOOTHUKOB 00pPa30BaTEIbHON OpraHu3aluu
BXOJAT JOKYMEHTBI, coJepxkamue HWHPOpPMAIMI0 O MAacHOPTHBIX JaHHBIX,
o0pa3oBaHWU, OTHOIIEHWU K BOMHCKOW OOS3aHHOCTH, CEMEHHOM IMOJIOKECHUH,
MECTE JKUTEJIbCTBA, COCTOSIHUM 3JI0POBbs, & TAKXKE O MPEIBIAYIIAX MECTaX HX
paboTHI.

2.3. KomIuieke JOKYMEHTOB, COIPOBOXAAIOIINI Mpouecc oQopMIIEHUS TPYAOBBIX
otHomieHnit pabotHuka B MKOVY T'OOII npu ero npueme, mnepeBoje U
YBOJIbHEHUH.

2.3.1. Uadpopmanus, npeacrapisieMas paOOTHUKOM MPU NOCTYIUIEHUU Ha paboTy B
00pa30oBaTeNbHYI0 OpraHU3alUIo, JOJKHA UMETh JOKYMEHTalbHYyI0 Gopmy. lpu
3aKJIFOUYEHUH TPYAOBOTO JOTOBOpPA B COOTBETCTBUHU €O CT. 65 TpymoBoro koaekca
Poccuiickoit ®Denepanuu U0, MOCTymamiiee Ha paboTy, MOpeabsBIsSET
paboToaTento:

— IacCropT Uin WHOM AOKYMCHT, yI[OCTOBCpHIOH_II/Iﬁ JIMYHOCTBD,

— TPYAOBYIO KHIXKKY, 33 HWCKIIOYEHHMEM CJIy4daeB, KOIJa TPYAOBOM JOTOBOP
3aKJII0YaeTCcsl BIEpPBbIE WIM PaOOTHUK TNOCTyMaeT Ha padoTy Ha YCIOBUAX
COBMECTHUTENBCTBA, JINOO TPYAOBAsI KHUKKA Y paOOTHUKA OTCYTCTBYET B CBA3M C €€
yTPaToOM WM MO APYTHUM NPUYUHAM;

— CTPaxoBOC CBUACTCILCTBO IroOCYIapCTBCHHOI'O IICHCHOHHOI'O CTPAXOBAHMUA,

— JIOKyMEHTbI BOMHCKOTO y4eTa — JJIi BOCHHOOOSI3aHHBIX U JIUII, MOAJIEKAIIUX
BOMHCKOMY YYeTYy;

— JOKyMEHT 00 oOpa3oBaHWM, O KBaIU(UKAIMU WIM HAIUYUU CIEIHATbHBIX
3HAHUN — TMPHU TOCTYIUICHUH Ha paboTy, TPEOYIOIIYIO CIeIUalIbHbIX 3HAHUNA WITH
creuaabHOM MOATOTOBKH;



— cBUIETENhCTBO 0 pucBoeHnr MHH (mpu ero Hamuunu y paboTHUKA).

2.3.2. Ilpu odopmnennn pabotHnka B MKOY T'OOII pabGoTHHKOM OTAENa
KaapoB 3amoiHseTcss yHuduuupoBanHas ¢opma T-2 «Jluynas KapTouka
paboTHHKAY», B KOTOPOM OTpa)KaloTCs CIEAYyIOIINe aHKeTHble U Ouorpaduueckue
JTAHHbIE PAOOTHUKA:

— obmme cBenenus (O.M.O. paboTHHKa, AaTta POXKIACHUS, MECTO POXKICHHUS,
TpaXXIaHCTBO, OOpa3zoBaHue, mpodeccus, craxx pabOThl, COCTOSIHHME B Opake,
MAacCIOPTHBIE TaHHBIE);

— CBEJICHUSI O BOMHCKOM YYETE;

— JIaHHBIE O MpUEeMe Ha pabdoTy;

B nanpHelnem B IMUHYIO KAPTOUKY BHOCSTCS:

— CBEJICHUS O TIEPEBOIaX Ha JIPYTyI0 padoTy;

— CBEJICHUS 00 aTTeCTaIluH;

— CBEJICHUS O MOBBIIICHUU KBAIU(DUKAIIUY;

— CBeJIeHus1 0 MpodheCcCHOHATBHON MEePENOIrOTOBKE;

— CBEJICHUS 0 Harpajiax (MOOIIPEHHUSIX ), TOYETHBIX 3BAHUSIX;
— CBeJIeHUS 00 OTITyCKax;

— CBEJICHUS O COIMAJIbHBIX TapaHTHUSX;

— CBEJICHUSI O MECTE KUTEIhCTBA U KOHTAKTHBIX TellepoHax.

2.3.3. B cekperapuare CO3MalOTCA U XPAHITCS CIEAYIOIINE TPYNIbl JOKYMEHTOB,
coJiepKallie JaHHble 0 pa0OTHUKAX B €AUHUYHOM UJIU CBOJHOM BHJIE:

2.33.1. [IoKyMeHTBI, COJAEp’)Kalllue TMEepCOHAIbHbIE JIaHHbIE PAOOTHUKOB
(KOMIUIEKChl JOKYMEHTOB, COIPOBOXKIAIOLIME Mpolecc OPOPMIIEHUSI TPYHOBBIX
OTHOUIEHUH TMpu TmpueMe Ha padoTy, NEepeBOJEe, YBOJIbHEHUHU; KOMILIEKC
MaTEPUAJIOB 0 AHKETHMPOBAHUIO, TECTUPOBAHUIO; IPOBEACHUIO COOECEN0BAHUN C
KaHIUJATOM Ha JOJDKHOCTh; TMOUIMHHUKKA W KOIMUU MPHUKAa30B MO JUYHOMY
COCTaBy; JINYHBIE [iela U TPYJOBbIE KHWKKM pPAOOTHUKOB; J€Jla, COJEprKallue
OCHOBAaHMSI K NpPHKa3zy IO JUYHOMY COCTaBy; Jela, COACPKALIUE MaTepHUAJIbI
aTTecTallud  pabOOTHUKOB; CIIy’)KEOHBIX  pacciieloBaHHii; CIIPaBOYHO-
UHPOPMAIIMOHHBI OaHK JaHHBIX 1O TMepcoHaly (KapTOTEKH, >KypHajbl);
NOJJIMHHUKM W KONHUHM OTYETHBIX, AHAIUTHYECKUX W CIPABOYHBIX MAaTEPHUAJIOB,
nepeaBaeMbpIX pyKoBojAcTBY OpraHuzanuu, pPyKOBOIUTEISIM —CTPYKTYPHBIX
NOJIpA3/ICJICHUM; KOIWKU OTYETOB, HAIpPABISEMBIX B TOCYJApPCTBEHHBIE OPIaHbI
CTaTUCTUKH, HAJIOTOBbIE MHCIIEKI[H, BBIILIECTOSIINE OPTaHbl YIIPABICHUS U ApyTHe
YUpEKACHUS).



2.3.3.2. JlokymeHTauusa MO OpraHu3aluu pabOThl CTPYKTYPHBIX MOJApa3eIeHUI
(MONOKEHUsSI O CTPYKTYPHBIX TOJPA3JICICHUSX, JODKHOCTHBIE WHCTPYKIUU
pabOTHUKOB, MPUKa3bl, paclopsbKeHUs, yka3aHusi pykoBoactea MKOY I'OOUI ;
JIOKYMEHTHI 10 TUIAHUPOBAHUIO, YUETY, aHAJIU3y U OTUYETHOCTH B YacTH pabOTHI C
MIEPCOHAJIOM.

III. C6op, 0O6paboTKa U 3aIIuTa IEPCOHATBHBIX JTAHHBIX
3.1. Ilopsinok nonydeHus NEPCOHAIBHBIX JaHHBIX.

3.1.1. Bce mepconanbHbIE JaHHBIE paOOTHUKA CIEAYET MOJydaTh Y HETO CaMoro.
Ecnu nepcoHanbHble TaHHBIE pa0OTHHUKA BO3MOXKHO IMOJIYYUTH TOJIBKO y TPEThen
CTOpPOHBI, TO PAa0OTHHK JIOJDKCH OBITH YBEIOMJICH 00 STOM 3apaHee W OT HEro
JOJDKHO ~ OBITh  MOJIYy4EHO MNHUCBbMEHHOE corjiacue. JIoJDKHOCTHOE — JIUIO
paboTonarens JOJDKHO COOOIIUTH pPaOOTHUKY O IEeNsIX, MpearnoigaracMbix
HMCTOYHUKAX U CIIOCO0AX MOJYyUYEHUS MEPCOHATBHBIX JaHHBIX, a TAKKE O XapakTepe
MOJICKAIINX TOJYYEHUIO TEPCOHAIBHBIX JAHHBIX W TMOCIEICTBUSIX OTKa3a
paboTHHKA JAaTh MMCHbMEHHOE COTJIACHE HA UX MOJyYEHHUE.

3.1.2. PabGoronaTenb He UMEET MpaBa MOAy4yaTh U 00padaThIBaTh NEPCOHAIBHBIE
JaHHble pa0OTHUKAa O €ro pacoBOW, HAlMOHAJIBHOW MPUHAJJIEKHOCTH,
NOJIMTUYECKUX  B3IJIAJAX, PEIUTHO3HBIX WIH  (PUIOCOPCKUX  YOEKIICHUSX,
COCTOSIHUH 3/10pPOBbsl, THTUMHOM KW3HU. B ciydasx, HEIIOCPEICTBEHHO CBSI3aHHBIX
C BOIIpOCaMHM TPYJIOBBIX OTHOILUEHWH, B COOTBETCTBUU CO CT. 24 KoHCTUTynMH
Poccuiickoii @enepanun paboToiaTeNb BIpaBe MojaydaTh U 00padaThIBaTh JaHHbIE
O YaCTHOM >KHU3HU pabOTHHUKA TOJBKO C €r0 MUCbMEHHOTO COTJIacHsl.

OOpaboTKa yKa3aHHBIX MEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB paboTOoJaTENIEM
BO3MOYKHA TOJILKO C UX COJIacusi MO0 0e3 UX COrjacus B CICAYIOIIUX CIyqasix:

— INCPCOHAJIBHBIC JaAHHBIC ABJIAIOTCS O6IIICI[OCTYHHBIMI/I;

— TIEPCOHAJILHBIC JTaHHBIE OTHOCATCS K COCTOSHUIO 370pOBbS Pa0OTHHKA U HX
00paboTka HeoOXoauMa JIsl 3aIUThl €r0 KU3HH, 3I0POBbS WM UHBIX KU3HEHHO
BOKHBIX HMHTEPECOB JHOO JKWU3HH, 3I0POBbS WM HWHBIX JKU3HCHHO BaKHBIX
WHTEPECOB JIPYTUX JIUIT U TIOJTYICHHE COTIaCHsI paOOTHHKA HEBO3MOXHO;

— 1O TpeOOBAHUIO TIOJHOMOYHBIX TOCYAapCTBEHHBIX OpPraHOB B CiyYasx,
PETYCMOTPEHHBIX (peAepaIbHbIM 3aKOHOM.

3.1.3. PaGotonmarens BrpaBe oOpabaThIBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKOB
TOJIBKO C UX TUCBMEHHOTO COTJIACHSI.

3.1.4. Tlucemennoe corjacue pabOTHHKA Ha OOPaOOTKY CBOWX MEPCOHAIBHBIX
JAHHBIX JOJKHO BKJIFOYATh B CEOS:

— (Qamunnio, UMs, OTYECTBO, aapec CyObeKTa MEPCOHAIBHBIX JaHHBIX, HOMEP
OCHOBHOI'O JIOKYMEHTA, YJOCTOBEPSIOLIETO €ro JWYHOCTh, CBEICHUA O JaTe
BBIJIAYM YKa3aHHOTO JOKYMEHTA U BBIIABIIEM €I0 OPraHe;



— HauMeHOBaHWE ((aMUIINIO, UMsI, OTYECTBO) U aJPEC OMepaTopa, MOTyUJaroIIero
coryacue CyObheKTa MepCOHANbHBIX JTaHHBIX;

— 11e71b 00pabOTKM MePCOHATBHBIX JAHHBIX;

— TIEpPEYCHb TMEPCOHANBHBIX MTaHHBIX, Ha 00pa0OTKY KOTOPHIX MaeTCsS COTJIacue
CyOBEKTa MePCOHAITBHBIX TaHHBIX;

— IIEpeYeHb JIEUCTBUN C IMEPCOHAJIBHBIMU JAaHHBIMH, HAa COBEPLICHHE KOTOPBIX
JaeTcsi corjiacue, oOIee OINUCAaHWE MCIOJIb3yeMbIX OMepaTopoM CIoco00B
00pabOTKM MEPCOHATBHBIX TAHHBIX;

— CPOK, B TCHCHUC KOTOPOI'O ,ZICfICTByeT COIJIaCue, a TaKKC IIOPAOOK €TI0 OT3hIBA.

CDopMa 3asBJICHHUS O COTI'JIaCHH pa6OTHI/IKa Ha o6pa60TKy MCPCOHAJIBHBIX AAHHBIX
CM. B [IPUJTIOKCHHUHU I x HaCTOAILICMY [Tonoxenuto.

3.1.5. Cornacue paboTHHKA HE TPEOYETCs B CIACAYIONIUX CIyYasx:

1) oOpaboTKa MepcoOHANBbHBIX JAHHBIX OCYIIECTBISETCS HA OCHOBAaHUH TpPyJa0BOro
Kojiekca P® wim uHOro (enepalibHOrO 3aKOHA, yCTaHABIIMBAIOIIETO €€ ILIEJib,
YCIIOBUS TIOJIyUYEHHUS MEPCOHAJIBHBIX JAHHBIX M KPYT CYOBEKTOB, MEPCOHAIHHBIC
JaHHBIE KOTOPBIX TMOJjIekaT o0paboTKe, a TaKKe OMPEESISIIONIET0 MOTHOMOYHS
paboToarens;

2) o0OpaboTKa MEpPCOHANBHBIX JAHHBIX OCYIIECTBISCTCS B IEISIX HCIOJHEHUS
TPYAOBOTO JOTOBOPA;

3) 00paboTKa MepCcOHAIBHBIX JAHHBIX OCYHIECTBISETCS JIJISi CTATUCTUYECKUX WITU
WHBIX Hay4YHBIX IIeJ€dl TMNpU  YCIOBUM  0OS3aTEIBHOTO  00€3JIMYMBaHUS
MEPCOHAIBHBIX TAHHBIX;

4) 06paboTKa MepCOHATBHBIX JTAHHBIX HEOOXOAMMa JIJIs 3aIUTHI )KU3HH, 3I0POBBS
WM WHBIX JKW3HEHHO BaXHBIX HMHTEPECOB paOOTHHKA, €CIIM IIOJYyYCHHE €ro
corjacusi HEBO3MOYKHO.

3.2. Ilopsimox 00pabOTKH, epejau U XPAaHSHHS TEPCOHATBHBIX JaHHBIX.

3.2.1. Pabotouk MKOVY T'OOIIl mpenocrtaBisieT cekpeTapro 00pa3oBaTEIbHON
OpraHu3allid  JIOCTOBEpHbIe cBeneHus o cebe. Cekperapb MpoBepseT
JIOCTOBEPHOCTh CBEJICHUM, CBEpsis JaHHBIC, TMPEJOCTABICHHbIE PAaOOTHUKOM, C
UMEIOIIUMHUCS Y PaOOTHUKA IOKYMEHTaAMHU.

3.2.2. B cootBercTBUU co cT. 86, 1. 14 TK P® B nensix obecneyeHus: mpas u
cB0O0OOJ UenmoBeka W TrpaxaanuHa nupektop Opranuzanuu (PabGotomatens) u ero
MPEACTaBUTENIM TPU O0OpabOTKE TNEPCOHATBHBIX JaHHBIX PaOOTHUKA JIOJKHBI
COOJTI0IaTh cieayroime ooime TpeOOBaHUS:

3.2.2.1. OOpaboTka TEpCOHAIBHBIX  JAHHBIX  MOXET  OCYIIECTBIATHCS
UCKIIIOUUTENTLHO B IENAX oOOecredeHus: COOJIOJCHUS 3aKOHOB U WHBIX



HOPMATHBHBIX TPABOBBIX AKTOB, COJEWUCTBHS PAOOTHUKAM B TPYIOYCTPOMCTBE,
oOy4eHHH W TPOABMIKEHMHM IO Clyk0Oe, oOecrmedeHus JMYHOU O€30MacHOCTH
pabOTHUKOB, KOHTPOJSI KOJMYECTBA M KayeCTBa BBITIONHSAEMOW pabOTHl WU
o0ecriedeHns COXPaHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpm ompeneneHun oObemMa U cojepkaHusi, oOpabaThIBaeMbIX
MIePCOHAIBHBIX JIAaHHBIX Paboronareinn JIOJKEH PYKOBOJCTBOBATHCS
Koncturyuuenn Poccuiickoir ®Penepaunu, TpyaoBbIM KojekcoM Poccuiickoit
deneparuy ¥ HHBIMU (peiepaibHBIMU 3aKOHAMM.

3.22.3. llpu mnOpUHATHM PELICHHI, 3aTPAaruBaIOMIMX HWHTEPECHl PAOOTHHKA,
PabGoromarens He HUMeEET NpaBa OCHOBBIBATHCS Ha IEPCOHAIBHBIX JIaHHBIX
pabOTHHUKA, MOTYYEHHBIX UCKIIIOUUTENBHO B PE3yibTaTe UX aBTOMATU3UPOBAHHOM
00paOOTKHU WK AJIEKTPOHHOT'O NOJTyUYEHUSI.

3.2.2.4. 3ammMra NEpPCOHANBHBIX JAHHBIX PaOOTHHKA OT HENPABOMEPHOIO UX
UCIIOJIb30BaHUs WM yTpaThl obecrieunBaeTcst Paboronarenem 3a CYET €ro CpelcTB
B IIOPSJIKE, YCTAHOBJIEHHOM (pe/iepaibHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKHM M WX MPEICTABUTEIN JOKHBI OBITh O3HAKOMJICHBI O]
PACIUCKy C HACTOAIIUM IOJOKEHUEM, YCTaHABIMBAIOIIUMU MOPSI0K 00pabOTKU
MEePCOHAIBHBIX JAaHHBIX PAOOTHUKOB, a TakKe 00 UX NpaBax U OOS3aHHOCTIX B
9TOM 00JIaCTH.

3.2.2.6. Bo Bcex ciyyasix OTKa3 pabOOTHHKAa OT CBOMX IpaB Ha COXpaHEHUE H
3alIUTy TalHbl HEACHCTBUTEIICH.

IV. Ilepenava u XxpaHeHHE NEPCOHAIBHBIX TAHHBIX

4.1. Tlpu mepenave mepCcOHAIBHBIX JaHHBIX paboTHUKa PaboTomarens moKeH
coOJIro1aTh CICAYIOIINE TPECOOBAHUS:

4.1.1. He cooOmaTe mnepcoHalbHbIC aHHbIE PA0OTHHUKA TPEThEel CTOpoHE Oe3
MMCBMEHHOTO COrJlacus pa0OTHHMKA, 3a HCKIIOYEHHEM CIIy4aeB, KOrJa dTO
HEO0OXOAMMO B IEJISIX MPEIYyIPEKIECHUs YTPO3bl KU3HU U 3[0POBBI0 PabOTHHUKA, a
TaK)Xe B CITydasiX, yCTAHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He cooOmaTe mepcoHajgbHbIe JaHHbIE paOOTHHUKA B KOMMEPYECKUX IIEJISIX
0€e3 ero MMCbMEHHOTO COTJIACHSI.

4.1.3. Ilpenynpenuts Jnil, MOJYYUBIINX TEPCOHAIBHBIC JaHHBIE PaOOTHUKA, O
TOM, YTO 3TH JJAHHBIE MOTYT OBITh HCTIOJIL30BAHBI JIUIIIb B IEJISX, IJI1 KOTOPHIX OHU
COOOIIECHBI, U TPeOOBaTh OT ATUX JIMI[ TIOJTBEPKIACHHUS TOTO, YTO ATO MPABUIIO
cobmoneHo. Jluma, moJydHMBIIME TEPCOHANIBHBIE aHHbIE PaO0OTHHKA, OOS3aHBI
COOJTIOZIaTh PEXKUM CeKpeTHOCTH (KoHbuaeHImanbHocTh). Jlannoe [Tonoxxenue He
pacnpocTpaHseTcss Ha OOMEH MEePCOHAIBHBIMU JTAHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (peiepaibHbIMUA 3aKOHAMU.



4.1.4. OcyecTBaAThH Nepenavdy MepcoHaIbHBIX JaHHBIX PaOOTHHUKOB B Mpeenax
MKOVY I'OOLI B coorBercTBUM ¢ HacTodammM [lonoxxenuem.

4.1.5. Pazpemath [IOCTYyHn K TIE€PCOHAJIbHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CHEUATbHO YIOJIHOMOYEHHBIM JIMLAM, ITPU 3TOM yKa3aHHBIE JIMLA JOJKHBI UMETh
IpaBO TMOJy4YaThb TOJIBKO T€ TIEPCOHAIbHBIE JaHHbIE pPaOOTHUKA, KOTOpPHIE
HEOOXOUMBI 11 BHIIOJTHEHUS] KOHKPETHON (PYHKIIMH.

4.1.6. He 3anpammBaTh HH(OpPMAIMIO O COCTOSIHUM 30POBBS pabOTHHKA, 3a
UCKJTFOUEHUEM TeX CBEICHUH, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH
BBITMIOJTHEHUSI pAOOTHUKOM TPYI0BOM (QYHKIIUH.

4.1.7. [IlepemaBaThb TepCOHAIbHBIE JaHHbIE pPAaOOTHHUKA MPEACTABUTEISIM
pabOTHUKOB B TMOPSAKE, yCTaHOBIEHHOM TpynoBbIM KojekcoMm Poccuiickoi
denepanu, ¥ OrpaHUYMBATHL 3Ty WH(DOPMALMIO TOJBKO TEMH MEPCOHAIBHBIMH
JAHHBIMU Ppa0OTHHKA, KOTOpPbIE HEOOXOAMMBI ISl BBINOJTHEHUS YKa3aHHBIMU
IPEICTaBUTENIAMU UX (PYHKLINU.

4.2. XpaHeHuE U UCTOJIb30BAHKE MMEPCOHABHBIX TAHHBIX PAOOTHHUKOB:

4.2.1. TlepcoHanbpHble JaHHbIE PAaOOTHUKOB O0palOaTHIBAIOTCS W XPAHITCS B
CeKpeTapuare.

4.2.2. TlepcoHanpHble JaHHbIE PAaOOTHUKOB MOTYT OBITh IOJYYE€HBI, MPOXOAUTH
JalbHENIIYlI0 00pa0OTKy UM IepelaBaThCsl Ha XpaHEHHE Kak Ha OyMaskKHBIX
HOCUTEIIAX, TaK U B DJJIEKTPOHHOM BHUJE — JIOKAJIbHOM KOMIIBIOTEPHON CETU U
KOMIIbIOTEpHOU nporpamme «1C: 3apruiata u Kagpbb».

4.3. [Ipu monyueHruu MEePCOHANBHBIX JAHHBIX HE OT paOOTHHKA (32 UCKIIIOUCHHUEM
CJly4aeB, €CJIM TEPCOHANbHBIE JaHHbIC ObUIA MPEJOCTABICHBI pabOTOAATEN0 Ha
OCHOBaHMH (eiepajbHOTr0 3aKOHA WJIM €CJIM TMEPCOHANbHBIC JIaHHBIE SIBIISIOTCS
o0111eTIOCTyTHBIMU) paboToaaTe b A0 Hadalla 00pabOTKH TaKUX MEPCOHATBHBIX
JIAHHBIX 00s13aH MPEOCTABUTH PAOOTHUKY CJIECAYIONIYIO MH(OPMAIIHIO:

— HauMeHoBaHue ((amwmnms, WMs, OTYECTBO) W aJpec olepaTopa WU €ro
MPEICTaBUTEIIA;

— 11eJ1b 00paOOTKU MEPCOHANIBHBIX JIAHHBIX U €€ MTPaBOBOE OCHOBAHUE;
— MPENOJIAraeMbI€ MOJIb30BATENIN NEPCOHATBHBIX JTAHHBIX;

— yCTaHOBJIEHHbIEe HacTosuM DefepalibHBIM 3aKOHOM TMpaBa CyObeKTa
MIEPCOHAJIBHBIX TAHHBIX.

V. JlocTyn K IepCOHALHBIM JaHHBIM PAaOOTHUKOB
5.1. IlpaBo mocTymna K MepCcOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— aupekrop MKOY I'OOIII ;



— CEKpeTapsb;

- 3aMecTuTeNu aupekropa no YBP n AXY;

— COTPYIHUKHU OYyXTaJITepUH.

5.2. Pabotnuk MKOY I'OOII umeer npaso:

5.2.1. Tlony4yaTh AOCTYN K CBOMM MEPCOHAJIBHBIM JIAHHBIM M O3HAKOMIICHHE C
HUMH, BKJIIOYas MpaBO Ha OE3BO3ME3HOE IMOJy4YeHHE KOMHM Jr000il 3amucw,
coJieprKallleil mepcoHalibHbIE JaHHbIe PaOOTHHUKA.

5.2.2. TpeboBats oT Paboronarens yTOUHEHHS, UCKIIOUECHHS WM UCIPABICHUS
HEIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aAKOHHO MOJYYEHHBIX
WIH HE SBJSIOUIMX HE0OX0UMbIMU AJisi PaboTonarens nepcoHaabHbIX TaHHBIX.

5.2.3. Ilony4ats oT PaGoTonarens

— CBEIICHMS O JMIAX, KOTOPbIE MMEIOT NOCTYyN K IEPCOHAIBHBIM JAHHBIM WIIH
KOTOPBIM MOET OBITh MPEJOCTABIECH TAKOW TOCTYIL;

— IICPCUCHD O6pa6aTI>IBaeMBIX IICPCOHAJIBHBIX JAHHBIX U HCTOYHHK HUX ITOJTYUYCHUS;
— CPpOKH O6pa6OTKI/I IICPCOHAJIBHBIX NAHHBIX, B TOM YHCJIC CPOKH UX XPAHCHHA,

— CBEIEHUS O TOM, Kakhe [OPUIUYECKHE TIOCIHEACTBUS s CyObeKTa
NEPCOHANIBHBIX JTAHHBIX MOET MOBJIEYb 3a COO0M 00pabOTKa €ro NmepcoHaIbHBIX
JTaHHBIX.

5.2.3. TpeboBarb u3BemeHuss Paborogarenem Bcex JUI, KOTOPbIM paHee ObUIH
COOOIIIEHBI HEBEpHbIE WJIM HEMOJHbIE TIEPCOHANBHBIE MJaHHBIE, 000 BCeEX
MIPOM3BEICHHBIX B HUX UCKITIOYCHHSIX, UCTIPABICHHUSIX WJIH JOTIOTHEHUSX.

OOxamoBaTh B yIOJHOMOYEHHBI OpraH II0 3alluTe TpaB CyOBEKTOB
MEPCOHAIILHBIX JAaHHBIX WJIA B CyJIeOHOM IOPSIIKE HEMPABOMEPHBIC NEHCTBUS WU
oeznelictBust PaboronaTens mpu oOpabOTKe U 3alUTE €ro MePCOHANBHBIX JaHHBIX.

5.3. KonupoBaTb M JefaTh BBIIUCKH TNEPCOHAIBHBIX JAHHBIX pa0OTHHKA
paspeniaeTcsi UCKJIIOYHUTENBHO B CIY>)KEOHBIX LEISAX ¢ MUCbMEHHOTO pa3pelieHus
nupekropa MKOY I'OOIII .

5.4. Ilepenaya nHopMaImu TPeTheH CTOPOHE BO3MOXKHA TOJIBKO ITPH MTMCHbMEHHOM
CoTrJlacui pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYIICHUE HOPM, PETYIUPYIOMINX 00pabOTKy U 3aIUTY
MEPCOHANBHBIX JaHHBIX

6.1. Pabotauxkun MKOY I'OOIII , BuHOBHBIE B HAPYIIIECHUU HOPM, PETYITUPYIOIIUX
noJlyueHue, oO0pabOTKy M 3allUTy TEPCOHAJIBHBIX JAHHBIX PaOOTHUKA, HECYT
JUCHUIUIMHAPHYIO aJMUHUCTPATUBHYIO, TPakJaHCKO-TIPABOBYIO0 WJIM YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (peIepaIbHBIMU 3aKOHAMH.



6.2. Iupextop MKOY T'OOIIl 3a HapyiieHHe HOPM, PErYJIUPYIOLIUX MTOTYYEHHE,
o0pabOTKy W  3aluTy  IEePCOHAJbHBIX  JIaHHBIX  paOOTHHMKA,  HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh coryiacHo c¢T. 5.27 u 5.39 Kopekca 00
aJMUHUCTPATUBHBIX TMpaBoHapymieHusx Poccuiickoit deneparuu, a Takke
BO3MeEINIaeT PabOTHUKY YIIEepO, MPUYMHEHHBINH HEIPAaBOMEPHBIM HCITOIb30BaHUEM
uHpopMaImu, couepxkaliei mepcoHaabHble JaHHbIC paOOTHHUKA.
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